AJIMAHUCTPATUBHBIN PETJIAMEHT
MYHULMIAJBHON YCJOYTH "OKA3AHUE COAENCTBUS MOJOJEXKHT
B BOIPOCAX TPYJIOYCTPOINCTBA, COLIMAJILHOM PEABUJIUTALIMH,
TPYJIOYCTPOIICTBO HECOBEPILIEHHOJIETHUX I'PAKIAH"

1. O01mme moJ10KeHus

1.1. Hacrosiuuii agMMHHUCTPaTHBHBIA pErJIaMEHT MyHUIMNAIbHON yciayru "OkaszaHue conaencTBus
MOJIOAEXXHW B BONpOcax  TPYAOYCTPOHCTBA,  COLMAIBHOM  peadwiuTaluu,  TPYJOYCTPOHCTBO
HECOBEPULICHHONETHUX TpaxkaaH" (najee - AIMUHUCTPaTUBHBIN PETJIAMEHT) pa3pa0dOTaH B LEISAX MOBBILLIEHUS
KayecTBa MPEAOCTABICHUS MYHUIUMNAIBHONW YCIYTM M YCTAHOBJEHHMSI CPOKOB M IOCJIEIOBATEIbHOCTU
aJIMMHHUCTPAaTUBHBIX MIPOLIEAYP NPU IPEIOCTABIEHUN MYHUIIMIIAIBHON YCIYTH.

1.2. 3asgButensiMu Ha MPEAOCTABICHHWE MYHUIMNAIBLHON yciayru "OkazaHue COACHCTBHUS MOJIOACKH B
BOMPOCAX TPYAOYCTPOHCTBA, COLMANBHON peadunuTaIy, TpyI0yCTPOMCTBO HECOBEPIICHHOJIETHUX Tpaxaan"
(manee - MyHuIMNANbHAs YyCIyra) SIBISIOTCS POJAUTENM, 3aKOHHBIE MPEICTAaBUTENM, YIOJTHOMOYEHHBIE
CTOPOHHHE JIMLA WM, HENOCPEICTBEHHO, HECOBEPIIECHHOJIETHUE (najsee - 3asBuTenu). lloTeHnuanbHbIMU
noTpedutenssMu MyHUITUTIATLHON YCITYTH SBIISFOTCS TIOJAPOCTKH U MOJIOZICKD B Bo3pacTe oT 14 mo 30 rner.

1.3. MudopMaius 1mo BoOmpocaMm IMPeAoCTaBICHUS MYHUIIUTIAIBHON YCIIYTH MOXET OBITh IOJy4eHA
3asBUTENSIMU CaMOCTOSITEIbHO HA CaiiTe YIpaBlIeHUS MO (PU3UYECKOW KYIbType, CIOPTY M MOJIOAEKHOM
MOJINTUKE aIMUHHUCTpAIMU Topoaa Bmamumupa (mamee - Ympasnenwue) sledizanami.ru ¥ B MyHUITUTIAITEHOM
OroxeTHOM yupexkaeHuu "Monoaexusiil nentp” (ganee - MBY "MIL") B otaene npodopueHTaluu MOJIOICKH
(areHTCTBO 1O TPYAOYCTpOiicTBY MonoaexH "IIpodu'") B muchbMeHHOM Win ycTHON opmax.

B cnyuae nucemenHoro unu yctHoro oopamenuss B MBY "MIL" no aapecy: 600009, r. Bnagumup, yi.
MuxaitnoBckas, 1. 24, kab. 15; renedon (dpaxc) 53-18-23; npuemusie 1HH ¢ TOHEAeNIbHUKA 110 YeTBepr ¢ 10.00
10 17.00 (mepepwiB Ha 06ex ¢ 12.00 mo 12.30); e-mail: atm-profi@mail.ru; mcentr-vlad@rambler.ru.

[TuceMenHOE oOpaleHue MOKET ObITh IPEICTABICHO JMYHO, OTIIPABIEHO MOYTOBOW MU (PAKCUMMIIBHOM
CBSI3bI0, A TaK)Ke 4epe3 MH(POPMAlMOHHO-TEJIEKOMMYHUKAIMOHHYIO ceTh MHTepHeT Ha ajpec 3J1eKTPOHHOU
MIOYTHI.

1.4. Uadopmanus o MyHUIIMNIAIBHOHN ycIyre sIBISETCS OTKPBITON U 00IIeJOCTYITHOM.

1.5. OcHOBHBIMU TpeOOBaHUSAMHU K HTHPOPMUPOBAHUIO 3asIBUTEINEH SBISIOTCS:
- IOCTOBEPHOCTH MPEOCTaBIIeMON HH(POpMAILIUH;

- YEeTKOCTb U3JI0KEHUsI HH(POpMaIuy;

- IOJIHOTa UH(OpMaLINH;

- HarJSIIHOCTh ()OPM NpeIocTaBIsieMO HH(pOpMaLnH;

- y100CTBO M JIOCTYITHOCTb MOJIy4€HUs1 HH(OpMaLIUU;

- ONCPAaTUBHOCTb MPEAOCTABIICHUA I/IH(i)OpMaHI/II/I.

1.6. UnpopmupoBanue 3asBUTENEH OCYIIECTBIAETCS HHIUBUAYAJIbHO (B YCTHOW WM TNHCHBMEHHOM
dhopmax) wim myoaugHo (myTeM pasmenienust nHpopmanmuu Ha odpunmanbHbix UHTEpHET-caliTax YrpaBieHus,
MBY "MI" win nyremM myOoauKanuu HH(GOPMAIMOHHBIX MaTepHaOB B CPEICTBaX MAaccOBOM HMH(poOpMaIuu
(mamee - CMIN).

1.7. NunuBuayanbHOe ycTHOE MHGOPMHUPOBAHUE 3asBUTENEH OCyIllecTBIsieTcs crnenuanuctamu MBY
"MILI" B otnene mpodopHEHTAMU MOJOAEXKU (areHTCTBO MO TpyAoycTpoicTBy mononexu "llpodpu") mpu
oOpaleHnu 3asBuTeneil 3a nHpopmanuei JIMYHO UITH 10 TenedoHy.

1.8. Cnenuanuct, OCyECTBISIIOIINI HHIUBUAYaIbHOE YCTHOE HH(POPMUPOBAHNUE, TOJKEH MPUHSATH BCE
HE00XO0AMMBIE MEpPHI JUIS J1a4M MOJHOTO OTBETa Ha IMOCTABICHHbBIE BONPOCHL. BpeMsi oxxugaHus 3asBUTENS MIPH
WHIUBUAYAIIBHOM YCTHOM MH(GOPMHUPOBAHUU HE JOJDKHO mpeBblmaTh 30 MuHyT. Ilpu sTOM MHAMBHIYaTbHOE
yCTHOE MH(POPMHUPOBAHUE KAXKIOT0 3asBUTENS HE JOJDKHO MPEBbILATh 15 MUHYT.



1.9. B cnyuae, ecnu Ans MOATOTOBKU OTBETa TPEOYETCsl TOMOJHUTENBHOE BPEMS WU TNPHUBJICYCHUE
APYTHX CHENHAINCTOB, CIIEIHUAIKCT, OCYLICCTBIAIONMNA YCTHO€ HH()OPMHPOBAHHE, MOXKET NPEITIOXKNTH
3asBUTENIO0 OOPATUTHCA 32 HEOOXOAUMOM MH(OPMaIMeil B MMCbMEHHOM BUJE WM HA3HAYUTH Jpyroe yao0HOe
IS 3asIBUTEIIS BPEMSI JJ1s1 YCTHOTO HH()OPMHUPOBAHHUSL.

1.10. Tenedonusie obparieHuss 0T rpakJaH MO BONPOCY WH(POPMHUPOBAHUS O MOPAIKE MPEIOCTABICHUS
MyHHUITUTIATBHON YCIIYTH TPUHUMAIOTCS B COOTBETCTBHHM ¢ Tpadukom paborst MBY "MII" u otrnena
npoOpUEHTAIIMH MOJIOJICKH (areHTCTBO MO TpyAoycTpoicTBy Momonexu "lIpodu"). Ilpu sTtomM Bpems
pasroBopa ¢ Kax/bIM 3assBUTEJIEM HE JOJDKHO MPEBBIIATh 15 MUHYT.

1.11. OTBeT Ha MUCEMEHHOE OOpaIeHUE 3asIBUTEIISI HAIIPABJISIETCS] B TUCbMEHHOM BHJI€ B 3aBUCUMOCTH OT
BH1a oOpareHus. [lucbMernHoe oOpamienne paccmaTpuBaeTcs B TeueHue 30 qHel co THS ero perucTpalym.

1.12. IlybnmuyHoe  muchMEHHOE  WH(GOPMHPOBAHHME  OCYHIECTBISICTCS  IyTeM  IyOJIMKaunuu
nHpopManmoHHbIX MaTepuaiioB B CMMU, pa3menienus Ha opunmanbHeix MHTEpHET-CcaiiTax Ynpasnenus, MbY
"MI", myTeM ucnonbp30BaHus HHYOPMAIIMOHHBIX CTEHJIOB, pa3Mmematomuxcs B MBY "MII".

HNudopmannonnsie CTeHIbl B OTAeNE NPO(GOPUEHTAIIMHM MOJOACKHU (areHTCTBO IO TPYIOYCTPOHCTBY
mononexu "llpodu") obopyayrorcs B AOCTYIHOM JUI 3asBUTENCH MecTe M COAEPKaT CIETYIOLIYIO
o0s13aTenbHy0 HH(pOpPMALIHIO:

- azpec, HoMepa TeaePOHOB, aIpec IEKTPOHHOH moutel MBY "MIL";
- TeKyII1E BaKaHCHH,

- TCKCT HACTOAIICTO AI[MI/IHI/ICTpaTI/IBHOFO periiaMCHTa.

2. Cranpapr npenocrapieHuss MyHUIUNIIAJBHONH YCIyTH

2.1. HaumenoBanue MyHununanbHoi ycayru: "Oka3aHue COJOCHCTBUSL MOJOJEXKHU B BOIPOCAX
TPYAOYCTPOICTBA, COLMAILHON peaduINTaLNH, TPYA0YCTPOINCTBO HECOBEPIIEHHOIETHUX IpaxaaH".

2.2. MyHHAIHIIaIbHAS YCIIyTa MPEJOCTaBISETCS OTACIOM MPO(MOPHEHTAIIMU MOJIOACKH (areHTCTBOM TIO
Tpynoyctpoiictey monoaexu "Ilpodpu") MBY "MII", nmoaBegoMCTBEHHOTO YIpPaBIECHUIO MO (HU3HUECKOM
KYJIbTYype, CIIOPTY ¥ MOJIOACKHOU MOJTUTHKE aJ]MUHUCTpaIu Topoia Biagumupa.

2.3. PesynbpTaToM mnpeaocTaBieHus MyHUIIUTTAILHON YCIYTH SIBIIETCS OKa3aHUE COJIEUCTBHS MOJIOJIEKHU
B BOIIPOCaX TPYAOYCTPOMCTBA, COLMATBLHON peabUINTaINU, TPYA0YCTPONCTBO HECOBEPIIICHHOIETHUX TPaKIaH.

2.4. Cpok mnpenocraBieHuss MyHUIUNANBHOM yCIYyTM YCTAHABIMBAETCS B  COOTBETCTBUU C
MYHHMIMIIAJIBHOW MPOrpaMMON Ha COOTBETCTBYIOIIUM TI'OJ U YTBEPKIACHHBIMU I'OJOBBIMH, KBapTaJbHBIMU U
€KEMECIYHbIMM IIJIJaHAMU OKa3aHUs COJEHCTBHMS MOJIOJEKH B BOIPOCAX TPYAOYCTPOMCTBA, COLMAIBHON
peadmInTalMu, TPYJO0yCTPOUCTBO HECOBEPIICHHOJIETHUX TPaKIaH.

2.5. IlpaBoBBIMH OCHOBAHUSMH IS ITpeIOCTaBIeHNsT MyHUIIUTIATbHON YCIYTH SIBISIFOTCSI:
- Koncturynus Poccuniickoit @enepannu;

- @enepanbHblii 3akoH 0T 24.07.1998 N 124-®3 "O06 0CHOBHBIX TapaHTHX MpaB pedeHKa B Poccuiickoi
®enepanun";

- ®eaepanbHbiit 3akoH 0T 24.06.1999 N 120-®3 "OO6 ocHOBax CHUCTEMBI TPO(PIIAKTHKHA O€3HAT30PHOCTH
Y NMPaBOHAPYIIECHU HECOBEPIIEHHOJIETHHX " ;

- @enepanbHbiii 3akoH oT 02.05.2006 N 59-®3 "O mnopsake paccMOTpeHHsS OOpaIleHUH TpaxIaH
Poccuiickoit ®eneparun';

- ®epepanpHbli 3akoH 0T 27.07.2010 N 210-®3 "O6 opranuzaiuy NpeaoCcTaBIeHUs rOCy1apCTBEHHBIX U
MYHULUITAJIBHBIX yCIyr";

- 3akoH Poccuiickoii @enepauun ot 19.04.1991 N 1032-1 "O 3anstoctu HaceneHus B Poccuiickoi
Oenepanun";

- moctaHoBjeHue [J1aBHOTO TrocygapcTBeHHOro canutapHoro Bpaua P® or 04.07.2014 N 41 "OO
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yreepxxkaenun  CanlluH 2.4.4.3172-14 "CanuTapHO-3IHMIEMHOIOTHYECKHE TpeOOBaHUS K YCTPOICTBY,
COJEPKAHUIO M OpraHu3alMd pexuMa paboTbl 00pa30BaTENbHBIX OpPraHU3alMi  TOMOJIHUTEIBHOTO
oOpa3oBaHus nereit'”;

- TIOCTaHOBJICHWE TJaBbl ropoja Bmamummpa ot 15.12.2010 N 4720 "O mnopsake pa3paObOTKu U

YTBCPXKACHUA aIMUHUCTPATUBHLBIX PCIrIIaMCHTOB NPCAOCTABIICHUA MYHULIUIIAJIbHBIX ycnyr".

2.6. [ns mnpenoctaBieHUss MyHUUMNAIbHON YCIYrM 3asBUTENIb JIOJDKEH MPEJOCTAaBUTh B  OTAEI
npoOpUEHTAIIMH MOJIOJEKH (areHTCTBO MO TpynoycTpoiictBy Mononexu "lIpodu") ankery-3asBieHue, B
KOTOPOW YKa3bIBAIOTCS CIACAYIOIINE CBEICHHS OOPaTUBIIIETOCS:

- (hamumust, UMsI, OTUECTRBO;

- 1aTa U MECTO POXKJICHUS;

- JIOMAIIIHUH aJpec;

- KOHTaKTHBIH TenedoH;

- 00pa3oBaHuE;

- OIIBIT pabOTHI;

- coryiacue Ha 00pabOTKy NMepPCOHABHBIX TaHHBIX.

2.7. OcHOBaHUEM 1715l 0TKa3a B MpeoCTaBIeHHH MyHUIIMTATIBHON YCIYTH SBIISIOTCSA:
- COCTOSIHUE AJIKOI'OJIbHOTO UM HAPKOTHUYECKOIO ONbsIHEHUSI 00OpaTUBLIET0Cs;
- BO3pPACT MOTEHIIUAIBLHOTO TToTpeduTens muanme 14 wiu crapme 30 ner.

2.8. MyHununaneHas yciayra npeAocTaBisieTcsl Ha OecIyiaTHOW OCHOBE.

2.9. MakcuManbHbli CpPOK OXKHIAHUS B OYEpedu IIpU II0Jaye 3asdBJICHUS O IIPEAOCTaBICHHUU
MyHUIMIIaIBHOM YCIYTH U IIPH MOJYYEHNH pe3yibTaTa IPeA0CTaBIeHnss MyHUIIMIIAIIBHON YCIIYTH COCTABIISIET
15 MunyT.

2.10. Ilpuem rpaxnan ocymectBisercss B nomemeHusx MBY "MII". Mecra oxumanuss u mecta
IIpeNoCTaBlIeHnss MyHMIMIAIBHOM YCIYT'M JIOJDKHBI COOTBETCTBOBAaTh CAaHUTAPHO-AIHAEMUOJIOTHYECKUM
IpaBWJIaM U HOpMaTHBaM, JOJKHBI ObITh 000pY/I0BaHBl MEOENbIO (CTOJIaMH U CTYJIbSIMH), HH()OPMALIMOHHBIM
CTEHJIOM M KaHILIEJIIPCKUMU MPUHAIIEKHOCTIMHU.

HOMGIHGHI/ISI, B KOTOPBIX IMPEAOCTABIACTCA MYHI/IHI/IHaJ'II)HaSI yciyra, MECTa OXWAaHWA, MECTa IJid
3aIllOJIHCHUS 3aIlpOCOB, I/IHq)OpMaI_II/IOHHBIe CTCHAbI C O6p83].IaMI/I HX 3allOJIHCHUA U MEPCUHCM IOKYMCHTOB,
HCO6XO)II/IMI>IX e IpEeaOCTaBJICHUSA MYHPIHI/IHaJII)HOfI YCIIyru, AOJIKHBI OBITH AOCTYIIHBI JI1 WHBAJIWI0B B
COOTBCTCTBHUHU C 3aKOHOAATCIBCTBOM Poccuiickoit CDeL[epauI/H/I 0 COHHaHLHOﬁ 3alllUTC MHBAJIUIOB.

2.11. IloxazarenstMu TOCTYITHOCTH IIpefocTaBieHuss MyHUIIMNIaNbHON YCIYTH SIBJISIOTCS:

- Hagnuue uHpopmanuu o MyHununaabHoi yciayre Ha VHTepHer-caiite Ympasnenus, Ha VHTepHeT-
caiire MBY "MLI" n Ha nunpopmannonsusix crengax MbY "MIL";

- TOCTOBEPHOCTbh, aKTYaIbHOCTh, MOJIHOTA MPEJOCTaBIIEMON HH(OPMALIHH.

2.12. Iloka3arensiMu KauecTBa peaocTaBiIeHuss MyHUIIMNAIbHON YCIYTH SIBJISIOTCS:
- cOOJII0IeHNE CPOKOB MpeAOCTaBIeHU MyHUIIMITAIbHON YCIyTH;

- COJICUICTBUE B TPYJAOYCTPOUCTBE MOJPOCTKOB M MOJIOAEHKU;

- YBEJIMUEHHUE KOJIMYECTBA COMCKATENEH, KOTOPBIM OKazaHa MyHHUIIMNIAIbHAS yCIIyra;

- CHIDKEHHE KOJIMYeCTBa 000CHOBAHHBIX JKallo0 Ha JeiicTBUA (Oe3/1eiicTBHE) paOOTHUKOB YUpeKACHH.
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3. Cocras, 10C/1€10BATEIbHOCTb U CPOKH BbINOJHEHUS aIMUHUCTPATUBHBIX IPOLEAYP,
TpPeOOBaHUs K MOPSAKY UX BbINOJHEHHSA

3.1. TlpenocraBnenne MyHHUITUTIATLHON YCIYyrd BKJIIOYAET B C€eO0S CIEAYIOMNUE aJIMUHHCTPATHBHBIC
IIPOLIEAYPBIL:
- ipyueM UHQpOpMaINH;

- paccMOTpeHHE TOTyYEeHHOW MH(POPMAIUK ¥ MPUHATHE PEIICHUS O MPEeIOoCTaBIeHUH MyHHIIUTIAIBHOM
YCIIyTU WIKA OTKAa3€ B IIPEJOCTABICHNH;

- COJICHCTBUE B TPYJAOYCTPOUCTBE MOAPOCTKOB U MOJIOAEHKHU.
3.2. Onucanue aAMUHUCTPATUBHBIX MPOLEAYP:
3.2.1. IIpuem undopmaruu.

OcHoBaHuMeM /i1 Hayaja aJMUHHCTPATUBHOW MPOLEAYpPHl SBISETCS MPEIOCTaBICHUE 3asBHUTEIIEM
nH(popMaluy 0 HEOOXOIMMOCTH MpeIoCTaBlIeHNss MyHUIIMTIANBHON YCIYTH.

OTBETCTBEHHBIM 3a KCIOJHEHUE AJIMUHUCTPATUBHON MPOUEAYpPhl SBISICTCS CHCIHUAIUCT OT/Aela
npodopueHTaluu MOJIOJIEKH (areHTCTBa MO TPYAoYyCTpoicTBy Monozaexu "lIpodu"), oTBETCTBEHHBIH 3a
paboTy ¢ coucKaTensmMu.

[Ipu nonyuyeHun oOpaimieHuss 3a TOpeaocTaBleHHeM MyHHIMNATBbHOM  YCIYTHM  CHEIHAUCT,
OTBETCTBEHHBII 32 pabOTy C COMCKATEISIMH, BBIJIAET COMCKATEII0 aHKETY-3asBJICHUE ISl 3aII0JTHEHHUSI COTJIACHO
MYHKTY 2.6 HacTOAIero AJIMUHUCTPATUBHOTO PETJIAMEHTA.

B chnydae  HECOOTBETCTBHS ~ aHKETBHI-3asBICHHS  TpeOOBaHMSAM  IyHKTa 2.6  HACTOSIIETO
AJIMMHUCTPAaTUBHOTO pErjaMeHTa CIELUAINCT, OTBETCTBEHHBIN 3a paboTy C COMCKATeNsIMH, Mpeasaraer
3asBUTEJIIO IIPUHATH MEPBI 110 YCTPAHEHUIO YKa3aHHBIX 3aMEYaHUM.

CpOK HUCIIOJIHEHUS JaHHOM aHMHHHCTpaTHBHOﬁ npoucaypsl COCTaBJIACT 15 MUHYT.

3.2.2. PaccMmoTpenne nH(MOpMAIMK ¥ MPUHSATHE PEHICHUS O MPEJOCTaBICHUH MyHUIMITAIBHON yCIyTH
WJIN OTKAa3€e B €€ MPeI0CTaBICHUH.

OcHoBaHMeM [ Havajla aJMUHUCTPATUBHOM MpOIENypbl SBISETCS MOCTyIUIEHWE HWH(OpManuu
CIELUATIUCTY, YIIOJHOMOUYEHHOMY IIPUHUMATh PELIEHUE O NPEJOCTaBICHUN MYHUIIUIIAIIBHON YCIIYTH.

OTBETCTBEHHBIM 3a HUCIIOJTHCHUC aJIMI/IHI/ICTpaTI/IBHOI\/JI nmpoucaypsl ABIIACTCA CIICIUAINCT,
yHOHHOMO‘-ICHHBIﬁ MNPUHHUMATDh PCHICHUC O MMPEAOCTABICHUN MYHHHHHaHBHOﬁ yciayru.

B pamMkax wuCHoOJHEHWS JAaHHOW aJMUHUCTPATUBHOW NPOLEAYPHl CHEIHUATUCT, YHOJIHOMOYECHHBIN
MPUHUMATH pElIeHHe O MPeIoCcTaBleHnu MyHUIIUIAIBHON YCIIYTH, MPOBEPSET MOMyuYeHHYI0 WH(POPMAIUIO U
MPUHUMAET PENIEHUE O MPEAOCTaBICHUH MyHUIIUITAIIBHOW YCIYTH WJIM OTKAa3€ B €€ MPEIOCTABICHUU.

CpoK HCHIOJHEHUs TaHHON aJIMUHUCTPATUBHOM MPOoIelyphl COCTaBIIsAeT He Ooee 15 MUHYT.

B cnydae orcyrcTBHA OCHOBaHMM i OTKa3a B MpeNOCTaBlIeHUHM MyHHMIMIAIbHOW YCIYTH,
MPENYyCMOTPEHHBIX  IYHKTOM 2.7  HacTosIero  AJMUHHCTPATUBHOIO  pErjlaMeHTa,  CIELUAJINCT,
YIOJTHOMOYEHHbIN MPUHUMATh PEIICHUE O MPeI0oCTaBlIeHnn MyHUIIMIIaIbHON YCIIYTH, NepeaaeT nHpopmalnio
CHELMAIUCTY, YIOJIHOMOYEHHOMY OKa3blBaThb COJCHCTBHE B BONPOCAX TPYAOYCTPOWCTBA, COLMAIBHOU
peaduIuTalu, TPYA0YyCTPOMCTBA HECOBEPIIEHHOJIETHUX TPaXK/IaH.

B cimywae Hanmuuusd OCHOBaHMM JUIsl OTKa3a B INPENOCTABICHUMM MyHHUIMNAIBHONW  YCIIYIH,
MPEeTyCMOTPEHHBIX MYHKTOM 2.7 AJIMUHUCTPAaTUBHOTO pErJIaMEHTa, CHEIUAINCT MPUHUMAET pelIeHue 00
OTKa3€ B PEIOCTaBICHUN MyHUIIMTIAIBHON YCIIYTH.

3.2.3. Oxa3zaHue COAEUCTBUS MOJIOAEKU B BOIPOCaX TPYIOYCTPOWMCTBA, COLMAIBLHOM peadbuIuTaIiH,



TPYAOYCTPONCTBA HECOBEPILIEHHOJIETHUX IPAXKAAH.

OcHoBaHMeM [JJs Havajla aJMUHUCTPATUBHOM MpOIEAypbl SBJISETCS MOCTyIUIEHWE HWH(OopManuu
CHELMAIUCTY, YIOJIHOMOUYEHHOMY OKa3blBaThb COJEIHCTBHE B BOINPOCAX TPYAOYCTPOWCTBA, COLMAIBHOU
peadunuTalyu, TpyA0yCTPOMCTBA HECOBEPIIEHHOJIETHUX TPaXK/IaH.

OTBETCTBEHHBIM 3a OKa3aHHUE COJACUCTBUSL MOJIOJACKH B BOIMPOCAX TPYIAOYCTPONCTBA, COLMAIBHOU
peabunuTanyu, TPYAOYCTPOICTBA HECOBEPILIEHHOJETHUX TPAXKIAH SIBISIETCA CIEHUAINCT, YIOJIHOMOYEHHBIH
OKa3bIBaTh COJICUCTBUE B TPYAOYCTPOUCTBE MOAPOCTKOB U MOJIOAEKHU.

B pamkax wucnonHeHMs JAaHHOM aAMMHUCTPAaTHUBHOM MpOLEAYpbl CHELHATUCT, YHOJIHOMOYEHHBIN
OKa3bIBaTh  COJCHCTBHE MOJIOEKHM B  BOMNPOCAX TPYAOYCTPOWCTBA, COLUMAIBHOW peaduiIuTaIum,
TPYAOYCTPOICTBAa HECOBEPIICHHOJIETHUX T'PaKIaH BBINOJIHAET CIeNyIoue 1eHCTBUS:

- 33/1a€T TOTIOJTHUTEILHBIC BOMPOCHI 3asIBUTEIIO C IIENIbI0 YTOUYHEHHUsI HH(DOPMAIIMK O BaKaHCHH, KOTOPYIO
OH KEJIaeT 3aHSATh;

- OCYIIECTBIISICT WHIUBUIYyadbHBIA MMOAOOp BaKaHCHW 110 DJJIEKTPOHHON ©0a3e areHTcTBa IO
TpynoycrpoictBy "IIpodu";

- MIpEeaAOCTaB/IACT 3adBHUTCIIO PE3YJIbTAT H01160pa BaKaHCUM B BHJC pacneyaTaHHOro TCEKCTa C
HaMMCHOBAHUCM U PCKBHU3UTAMU pa6OTOI[aTeJ'I${, OIIMCaHHUECM Tpe6OBaHI/II71 K BaKaHCHH.

Cpok UCHOJIHEHUSI JaHHOW aAMUHUCTPATUBHON IPOLEAYPHI COCTABISAET 15 MUHYT.

PesynpTaTroM HCHONHEHHS] NAHHOW aJMUHHCTPATHUBHOW MPOLEAYPHl SBISETCS OKa3aHHE COACHCTBUS
MOJIOJIC)KA M TOAPOCTKAM B BONPOCAX TPYJOYCTPOHCTBA, COLMAIBHOW peadMIMTaluy, TPYIAOYyCTPOHCTBA
HECOBEPIICHHOJIETHUX TPaXKIaH.

4. (I)OprI KOHTPOJIA 32 UCITOJTHEHUEM A)]MI/IHI/ICTpaTI/IBHOI‘O periamMmeHTa

4.1. KoHTponp 3a HCIIOJIHEHUEM HACTOSILEro AJMMHHUCTPAaTHUBHOIO pErJIaMEHTa OCYILIECTBIISIETCS
VYnpasieHueM B (popMe MIIAHOBBIX U BHEIIAHOBBIX IPOBEPOK.

4.2, I[J'ISI IMPOBCACHM IIJIAHOBBIX ITPOBCPOK IMPUKA30M HaYaJIbHHUKA YHpaBJ'IeHI/ISI Ha3Ha4YacTCs KOMUCCHA, B
COCTaB KOTOpOI>'I MOTYT BKIIFOUATBHCA CIICHHUAIIACTDI anaBneHI/m.

4.3. IlnaHoBble MPOBEPKU MPOBOAATCS B COOTBETCTBMM C IUIAHOM paOOThl YNpaBJieHHUs, HO HE pexe
oJIHOTO pa3a B 3 rona. [IpoBepku MOTYT ObITh KOMIUIEKCHBIMU M BBIOOPOYHBIMHU (IO OT/I€IBHBIM BOIIPOCAM).

4.4. Pe3ynbTaThl MPOBEPKH OPOPMIISIOTCS aKTaMH, KOTOpPbIE MEepelaloTcsl HayaJbHUKY YIIpaBlIeHHUs Ha
YTBEP)KICHHE.

4.5. BHemnaHoBble NPOBEPKHM HA3HAYAIOTCS M IMPOBOAATCS MO oOpamieHusM rpaxaaH. OHM MOTyT
MPOBOAUTHCS KaK KOMHCCHOHHO, TaK U OJHUM CHEIHaJMCTOM, HAa3HAYEHHBbIM HAdyaJbHUKOM YIIpaBJICHHUS.
Pe3ynbTaTroM KOMHCCHOHHOI NPOBEPKH SIBISIETCA aKT, a PE3YJbTATOM IPOBEPKM CIIELMAIMCTA - TOKJIaJHas
3aIlnCKa.

4.6. PykoBogurens u pabotHuku MBY "MII", no BUHE KOTOPBIX IOMYIIEHBI HAPYIICHUS MOJOXKESHUN
HACTOALIEro AJIMUHUCTPATUBHOIO perjiiaMeHTa, HEeCyT [AWCUUIUIMHAPHYIO U HMHYIO OTBETCTBEHHOCTh B
COOTBETCTBHHM C JEHCTBYIOIINM 3aKOHO/IaTEIbCTBOM.

5. JocyneOHblii (BHecy1eOHbII) MOPSIAOK 00:KaJI0BAHMS pellleHUid u aeiicTBuil (0e3aeiicTBHsI) OpraHa,
npeaocrapiasomero MyHHIMNAJAbHYI0 YCIYTY, a TAKKe T0JKHOCTHBIX JIMII,
MYHUIUNATbHBIX CIYKALMAX

5.1. XKano6sl Ha nelictBus (6e3neiictBue) paborHukoB MBY "MIL" nmopatorcs pykoBonutento MBY
"MLI". XKanobs! Ha aeiictBus (6e3aeiicTBue) pykoBoautenst MBY "MI" noxaroTcst HadanbHUKY YTpaBiIeHHUS.
Anpec VYmpaenenusi: 600017, r. Bmagumup, yn. Crpourteneit, a. 6, tenedpon (dakc) 53-33-33, e-mail:



pressa@sledizanami.ru.

5.2. XKanoOwl Ha nmeiicTBus (Oe3qelCTBUE) HAYaIbHUKA YTIPABICHUS MOJAIOTCS TJIaBe aIMHUHHUCTPAIlAN
ropoja Branumupa, 3aMeCTUTENIO I1aBbl aAIMMHUCTpaMK ropoaa Bragumupa. Aapec agMUHMCTpaMU ropoaa
Bnamgumupa: 600000, r. Bmagumup, yin. Iopbkoro, a. 36, tenedon 53-03-79, dakc 53-04-54, e-mail:
info@vladimir-city.ru.

5.3. 3asgBuTeNb MOXKET OOPATUTHCA C 7Kall000i1, B TOM YHUCIIE B CIEIYIOIINX CIydasx:
- HapyIIEHHE CPOKA PETUCTPALIMU 3asIBJICHUS O MPEJOCTABICHUN MYHULIUTTAILHON YCITYTH;
- HapyIIEHHE CPOKa MPEAOCTaBICHUs] MYyHULIUITAIBHON YCIIYTH;

- TpeOoBaHWE Yy 3asBUTENA JOKYMEHTOB WIM HHPOpMauu JUO0 OCYIIECTBICHUS JCHCTBUH,
IPEJCTAaBICHUE WJIM OCYLIECTBJICHHE KOTOPBIX HE MPEJyCMOTPEHO HOPMATHUBHBIMU IIPaBOBBIMHM aKTaMU
Poccuiickoit ®enepauuu, HOPMAaTUBHBIMH IIPaBOBBIMH aKTaMu cyObekTra Poccuiickoii @eneparum,
MYHULUNAIbHBIMU IPAaBOBBIMM aKTaMM Ul IPEJOCTaBIeHUs] MyHUIIMIIAIBHON YCITYTH;

- OTKa3 B IPENOCTaBICHUM MYHULHIAIBHON YCIYrd, €CJIIM OCHOBAHUSA OTKa3a HE IIPEILYCMOTPEHBI
(benepaabHBIMU 3aKOHAMH M TIPUHATHIMU B COOTBETCTBUU C HUMHU MHBIMH HOPMAaTHBHBIMU NPABOBBIMH aKTaMu
Poccuiickoit ®enepauuu, HOpPMaTUBHBIMM HpPAaBOBBIMM akTamMu cyObekTa Poccuiickoii ®enepanuu,
MYHHMIMIIAJIBHBIMU [TPAaBOBBIMU aKTaMH;

- 3arpeOoBaHME C 3asfBUTENII MpPH MPEIOCTAaBICHWH MYHHIMIIATBHON YCIyrd IUIaThl, He
IIPEyCMOTPEHHON HOPMAaTUBHBIMU NPaBOBbIMM akTamu Poccuiickoit denepanun, HOpMaTUBHBIMU IIPABOBBIMU
aktamu cyobekToB Poccuiickoit denepannu, MyHUIUMNAIbHBIMU IPAaBOBBIMU aKTaMU;

- HapylIeHWEe CpoKa WIM IMOpsJKa BBIJAYM JIOKYMEHTOB II0 pe3yJbTaTaM IIPEJOCTaBIICHUS
MyHuIMnanbHOU yCIyru;

- MPUOCTAHOBIIEHUE MPEAOCTaBIeHUS MyHUIIUNIATBHONW YCIYTH, €CIM OCHOBAaHUS NMPUOCTAHOBICHHUS HE
MPEAYCMOTPEHBl HOPMATHUBHBIMHU MPaBOBbIMU akTamu Poccuiickoit deneparuu, HOPMAaTUBHBIMU TTPABOBBIMHU
aktamu Brnaaumupckoit o01acTv, HOPMAaTUBHBIMHU IIPABOBBIMH aKTaMU MYHHUIIUIIAJILHOTO 00pa30BaHUs TOPOJ
Brnagumup;

- TpebOoBaHME Yy 3asBUTENS MpPU NPEAOCTABICHMM MYHHIMIIANBHOM yCIyrM JOKYMEHTOB WIIU
nH(pOpMaIUU, OTCYTCTBHE U (MJIM) HEJOCTOBEPHOCTh KOTOPBIX HE YKA3bIBAJIUCH IIPU NEPBOHAYATBHOM OTKA3€ B
npueMe JOKYMEHTOB, HEOOXOAUMBIX JUIsl TpeJocTaBieH!s] MyHUIIMNAIbHON YCIyTH, IM00 B MPEAOCTaBICHUN
MyHUIMIIaIBHOM YCIIYTH, 32 UCKIIFOUEHHEM CIIy4aeB:

a) U3MEHEeHUs TpeOOBaHMH HOPMATHBHBIX IPABOBBIX AaKTOB, KACAIOIIMXCS MPEJOCTaBIICHUS
MyHUIMIIanbHOM yCIIYTH, IOCJIE MEPBOHAYAIBHOM IOJAYM 3asBJICHUS O MPEIOCTaBICHUM MyHUIHIIAIBbHON

yeyru;

0) HAJIMYHKA OIMMOOK B 3asIBJICHUU O MPEIOCTaBICHUU MyHHUITUTIATBHOW YCIYTH U IOKYMEHTaX, MOJaHHBIX
3asiBUTENIEM TOCIie TEePBOHAYANBHOTO OTKa3a B NpHUeMe JOKYMEHTOB, HEOOXOAMMBIX ISl MPEAOCTaBICHUS
MyHUIUMNaIBbHON yCcayru, JuO0O0 B TPEAOCTaBICHWH MYHUIUMATBHON YCIYyTM M HE BKJIIOYEHHBIX B
MPEJCTABICHHBIN paHEe KOMIUIEKT TOKYMEHTOB;

B) HCTEUEHHS CpOKa JCHCTBUS JOKYMEHTOB WJIM W3MEHEHUs HH(OpMalMM TMocie MepBOHAYaIbHOTO
OTKa3a B IpUeME JOKYMEHTOB, HEOOXOAMMBIX Uil TperocTaBieHus MyHUIUMNAIbHOW yCIyru, Jubo B
MIPEAOCTAaBICHHH MyHUIINIIATBHON YCIyTH;

I) BBUIBIEGHUS JOKYMEHTAJIbHO TOATBEP)KACHHOro (akra (IPU3HAKOB) OMIMOOYHOTO WU
MIPOTUBOMNPABHOIO JeicTBUS (0e3aelcTBUA) YUpexaAeHUH, NPeIoCTaBISIIOIUX MyHUIIUNIAIbHYIO YCIYTY, €ro
pykoBouTENs MO0 MYHHIMIIAIBHOTO CIYXAalero Mpu MEepBOHAYAIBHOM OTKa3e B IpHEME JOKYMEHTOB,
HEeOOXOUMBIX JIs MpenocTaBieHuss MyHuUnMNanbHOW ycinyru, Jubo B MpeAocTaBiIeHUU MyHUIMNAIbHON
yCcIyrd, O 4Y€M B IHCbMEHHOM BHJE, YBEIOMIISIETCA 3asBUTENb, a TaK)K€ IPHUHOCATCS W3BUHEHUS 3a



JOCTaBJICHHBIE HEYT0OCTBA.

5.4. XXanob6a mogaeTcss B mMUChbMEHHOW (GopMe Ha OyMaKHOM HOCHTENE JIMOO B DJIEKTPOHHOH (dopMme B
opras, NpenocTaBsIomuil MyHununaneHyto ycnyry. JXKanoba 1omKHa cofepKaTh:

- (amMuIMIo, UMs, OTYECTBO (TIOCIIEHEE - MPH HAJIUYWH), CBEICHHUSI O MECTE KHUTEIbCTBA 3asBUTEIS, a
Takke HoMep (HoMepa) KOHTakTHoro TenedoHa, aapec (aapeca) JIEKTPOHHOW MOYTH (MIPpU HAIWYHH) H
MOYTOBBIH aPEC, IO KOTOPBIM JTOJDKEH OBITh OTIIPABIICH OTBET 3asIBUTEIIO;

- cBeZieHHs 00 00KalyeMbIX pemieHusX U aedcTBusx (O0esaeiictBur) MBY "MIL", MOKHOCTHBIX JIHII,
MPEIOCTABIAIOMNX MYyHUIIMTATBHYIO YCIYTY;

- IOBOJIbI, HA OCHOBAaHUU KOTOPBIX 3asBUTEHh HE COTJACEH C PEIICHHUEM U JelcTBUSIMH (Oe37eiCTBHEM)
MBY "MII", mo/pKHOCTHOTO JIUIA, MPEAOCTABIAIONMX MYHUIMIAIBHYIO YCIyry. 3asBUTEIEM MOTYT OBITh
MPEACTABJICHBI JOKYMEHTHI (ITPU HAJIMYKH ), TIOITBEPKAAIOLIUE JOBOIbI 3asBUTEIS, TUO0 UX KOTIHH.

5.5. JKanoba MOMJECKUT PACCMOTPEHUIO JODKHOCTHBIM JIMIIOM, HAJCICHHBIM TOJHOMOYHSIMHU 10
PacCMOTPEHHIO Kalo0, B TeueHUe 15 pabounx AHEH CO THS €€ PErHCTPAIIHH.

5.6. Ilo pe3ynbTaTy paccMOTpEHMs >KanoObl OpraH, NPEAOCTABIAIONMA MyHHIUNAIBHYIO YCIYTY,
MPUHUMAET OJIHO U3 CIEAYIOLIUX PEIICHU:

- YIIOBJIETBOpSET a0y, B TOM uuciie B (opMe OTMEHbI NPHUHATOIO pEIIEHUs, BO3BpaTa 3asBUTEINIO
JICHEXKHBIX CPEJICTB, B3UMaHUE KOTOPBIX HE MPEIyCMOTPEHO HOPMAaTUBHBIMU IIPABOBBIMM akTamMu Poccuiickoit
denepanyy, HOPMATUBHBIMU IPAaBOBbIMU akTaMHu cyObekra Poccuiickoit ®exnepaunu, MyHUIUNAIbHBIMU
[IPaBOBBIMU aKTaMH, a TAaK)Ke B UHBIX opMax;

- OTKAa3bIBACT B YAOBJIICTBOPCHUUN JKaJIOOBL.

5.7. He no3nHee nH, CIEIYIOIIEro 3a JHEM MPUHATHUS PELIEHMs], YKa3aHHOTO B IYHKTE 5.6 HACTOSAIIETO
AJIMMHHCTPAaTUBHOTO PEIrJIaMEHTa, 3asIBUTEII0 B IMCbMEHHOM (hOpMe U I10 JKEJIaHUIO0 3asBUTENIS B SJIEKTPOHHOM
(dopme HanpaBIsAETC MOTUBUPOBAHHBIN OTBET O PE3yJIbTaTaX PACCMOTPEHUS HKaJI00bI.

5.8. B cay4ae mpusHaHMs KajnoObl MOAJIEKAIIEH YIOBIETBOPEHUIO B OTBETE 3asBUTENIO, YKa3aHHOM B
nyHkte 5.7, npaercs uH@OpMalnMs O JAEUCTBUAX, OCYHIECTBIIEMBIX YUpEKICHHUEM, NPEJOCTaBISIOUIIM
MyHUIMNIaIBHYIO YCIIYTY, B LENAX HE3aMEUIMTEIILHOIO YCTPAHEHUS BBISBICHHBIX HAPYIICHUN IPU OKa3aHUU
MyHULMNIaTbHONW YCIYTH, a TakyKe MPUHOCITCS W3BHUHEHMS 3a JIOCTAaBJIEHHbIE HEYJ00CTBAa M YKa3bIBaeTCs
uHpopMalus O JalbHEHIINX JeHCTBUAX, KOTOpble HEOOXOIUMO COBEPILIMTH 3asSBUTENIO B LENAX MOJYyYCHUS
MyHuULIMNIaTbHON YCITYTH.

B caywyae mpusHaHus *kanoObl HE MOJUIEXKAlled YIOBIETBOPEHUIO B OTBETE 3asBUTEINIO, YKa3aHHOM B
nyHkTe 5.7, NalOTCsd apryMEHTUPOBAHHBIE pPa3bsICHEHUS O TMPUYMHAX TPUHATOTO pEIICHHs, a TaKke
uHpopManus o nopsaKe 00kKaloBaHUs IPUHATOTO PEIICHUS.

5.9. B ciiydae ycTaHOBJIEHUSI B XOJI€ MJIM IO pe3yJbTaTaM PacCMOTPEHHUs KajoObl MPU3HAKOB COCTaBa
aJIMMHHUCTPATUBHOIO NMPAaBOHAPYIIEHUS WU MPECTYIUIEHUS IOJDKHOCTHOE JIMIIO, HAJECIEHHOE MOTHOMOYUSAMU
10 PaCCMOTPEHHUIO 7Ka00, He3aMeIITUTENIbHO HAMIPaBIISIET UMEIOLIUECS] MaTEpHalIbl B OPTraHbl IPOKYPaTYpBHI.



